
 

 

 

 

 

 

Information Booklet  



 

WELCOME 
 

 

It is with great pleasure that I welcome you and your family to our St Patrick’s Parish School and 

Community.   

 

Our vision for everyone at St Pat’s—children, staff and parents, is “To be engaged and motivated 

learners always faithful to our loving God.”  St Patrick’s is a Child Safe School.  You can access 

our Child Safety documents on our website. 

 

Through excellent teaching, guidance, care and love, we enable every member of the St Pat’s 

community to become the best that they can be.  We help our community to discover and use their 

God given gifts and talents as we inspire young Catholic leaders of the future. 

 

I hope and pray that your involvement at St Patrick’s will be rewarding, enjoyable and enriching.  I 

recommend that you become involved in the life of the school as much as possible. Those parents 

who proactively engage in school activities and events promote positive outcomes for their 

families. 

 

Jesus reminds us of the importance of all children in Matthew 19:14 “Let the little children come 

to me and do not hinder them for the Kingdom of heaven belongs to such as these.” 

 

Please be assured that staff at St Patrick’s have the best interests of every child as our first 

priority. 

  

                                                                                                              

Jenny Hawkins 

PRINCIPAL 

 

 

 



PROFILE OF ST PATRICK’S 
History 

 

St Patrick’s Parish Church was established in 1946.   In that time the Parish has had only five Parish Priests - 

Fr Bill Rovira (dec), Fr Max Grabau (dec), Fr Bill  Bainbridge (dec) Fr Barry Tobin and Fr Paul Newton who 

took up his appointment at St Patrick’s  in February 2017. St Patrick’s School was established in 1931. 

The school was conducted by the Sisters of the Presentation Order until 1973.  Since then the school has 

been staffed by lay Principals and teachers.  In the early 1960’s the school numbers were well over 300 

children with large class sizes.  Additions to the school buildings were completed in 1972, with all funding 

provided by the Parish.  In 1997, two more classrooms were added, along with a new Administration area and 

a Multi-Purpose room. In 1998 the old stables were demolished and a grassed area (“The Stable Green”) was 

developed for children’s playground.  In 2005 the school undertook a major refurbishment program.  Seven 

classrooms were totally refurbished with four of them extended.  In 2007, as enrolments grew, a portable 

classroom was purchased from the C.E.O.  In 2008 artificial turf was placed in the back playground and also in 

the front yard.  Five new classrooms were built and two of our existing classrooms were extended in size in 

2010.  Development has continued to meet the evolving needs of the school as it is today. 

St Patrick’s School Today 

 

Set in suburban Melbourne, the school is located in a highly residential area with excellent park facilities 

nearby.  As the school is well serviced by public transport networks, the children are able to participate in 

excursions, interschool sports and community activities. 

Over ninety percent of the children are from Catholic families, with children from other faith  backgrounds, 

mainly Greek Orthodox or Anglican. 

In 2018, St Patrick’s has a school population of 350 children.  Over the last few years, the school population 

has been increasing.  In 2018 the staff at St Patrick’s consists of the Principal, Deputy Principal, 15 classroom 

teachers, and specialist teachers for: Library, Visual Arts, Physical Education, Italian, Music, Reading 

Recovery,  several Learning Support Officers, Library Technician, ICT Technician and 2 administration 

officers. 

 

Parish Life 

 

Our Parish community is vitally interested in all aspects of the school and parish life.  Fr Paul Newton, our  

Parish Priest, is very supportive of the school and its relationship with the parish.  There are many active 

groups in the parish catering for a wide range of talents and abilities that focus on the mission of the Church. 

A Family Mass is celebrated normally on the 3rd Sunday of the month during the school year.  This is a great 

opportunity for school families to join with the larger parish family.  It is expected that families will participate in 

the Family Masses throughout the year. 

In February 2003 St Patrick’s was partnered with St Kevin’s Ormond.  Fr Paul Newton is Parish Priest of St 

Patrick’s and St Kevin’s.  Fr Paul resides at St Patrick’s Presbytery (6 Dalny Road, MURRUMBEENA            

Ph 9568 7365). 

 

 



 

 

 

 

 

 

 

OVERARCHING VISION 
Engaged and motivated learners always faithful to our loving God. 

 

SUPPORTING VISION STATEMENTS 
St. Patrick’s is a school community where the spiritual, educational, emotional and physical needs 
of each individual are valued and nurtured. We strive to develop the unique potential of each child. 

 

St. Patrick’s endeavours to provide a positive and safe environment that encourages personal 
growth, appreciates differences and affirms each member of the school community. 

 

St. Patrick’s acknowledges parents and guardians as the primary educators of their children and 
values the importance of an effective partnership between parents, guardians and staff. 

 

St. Patrick’s is committed to providing an education where young people learn to integrate their 
Catholic faith with their life and the world in which they live.  

 

St. Patrick’s promotes a sense of responsibility and optimism in each child to care for themselves 
and others and work for a better world.  

PARISH MISSION STATEMENT 
We, the people of St Patrick’s, Murrumbeena, are a caring Catholic family, guided by the Holy 

Spirit, living the Gospel of Jesus Christ in our daily lives. 

We reach out in love, compassion and understanding to dissolve barriers, encouraging fuller 

involvement and therefore a sense of belonging in the enriching experience of Parish life. 

 

 

 

 

 

 

 

 

 



LEARNING & TEACHING 

STATEMENT 
St Patrick’s Learning & Teaching statement developed by the school staff informs staff of learning 

and teaching to prepare students for success in education, work and life.  The Victorian 

Curriculum is the prescribed framework for the whole school curriculum underpinned by our 

Catholic Faith and the four pillars of knowledge - Learning to Know, Learning to Live Together, 

Learning to Do and Learning to Be. 

You can access some of our learning expectations on our Learning Community Site.  

https://sites.google.com/spmurrumbeena.catholic.edu.au 

 

Learning to Know 

 

As members of St Patrick’s community, we believe that we need to encourage: 

 

 An enjoyment for learning for life 

 

 Critical thinking, memory and concentration skills 

 

 Differentiated learning opportunities 

 

Learning to Live Together 

 

As members of St Patrick’s community, we believe that: 

 

 Learning together develops empathy and awareness of various cultures, lifestyles, beliefs 

and traditions 

 

 We need to provide structures and opportunities to develop cooperation and participation in 

common projects within school and community life. 

 

Learning to Do 

 

As members of St Patrick’s community, we believe that: 

 

 The students will be provided with  the opportunities to develop skills in communication, 

social interaction, risk-taking, problem– solving and decision making 



 

Learning to Be 

As members of St Patrick’s community, we believe that: 

 

 Each of us is developing confidence in our thoughts, feelings, judgements and talents 

 

 Individuality is facilitated by exposure to activities that encourage imagination and 

creativity 

 

 We each have a responsibility to celebrate and respect the thoughts and feelings of 

others 

 



PARENTAL  INVOLVEMENT 

“The most effective Catholic schools are distinguished, not by their physical resources, elaborate buildings or 

level of government financial assistance, but by their outstanding social climates which give them a special 

ethos or spirit …  The distinctive nature or ethos of such schools is an important element of their informal 

curriculum - that implicit, unofficial or unstudied learning which takes place through interactions, relationships 

and life of students, parents and staff.”                  

(Br Marcellin Flynn  The Effectiveness of Catholic Schools) 

 

It is recommended that you become involved at St Patrick’s as much as time permits, because those parents 

who make the effort to participate as fully as possible in school matters in a very positive manner, not only 

support, but actively encourage their children’s attitude to learning throughout their time at school.  There are 

many opportunities for parents to assist in the classroom:- Mathematics, English (Parents as Helpers 

Program), Art and in the Library.  Other opportunities for parents to be involved include Family Day, School 

Sports, Interschool Sport, family masses, class masses, assistance with excursions and swimming.  

Attendance at school assemblies is also welcomed.  Those parents available to assist in school will need a 

current Working With Children Check. 

Opportunities also exist to assist  at school operations by becoming involved in the following groups: 

 

PARENTS AND FRIENDS 

 

At St Patrick’s School, the Parents and Friends Association works to support the life of the school. 

We believe the school should be a real Christian community where everyone - parents, teachers 

and children— feel respected and valued. 

 

ST PATRICK’S PARENTS AND FRIENDS ASSOCIATION AIMS: 

 to provide funds for the school, through fundraising 

 to provide a social network for all parents 

 to assist with parent education in areas where parents seek information 

 to liaise with other  Groups e.g. Education Board,  Patcare 

 to provide support for the school: teachers and students through - 

 co-ordination/participation in different grade activities 

 skills sharing 

 children’s social events e.g. sausage sizzles, excursions, Parent day stalls 

Opportunities for Involvement: 

All parents, guardians and carers of children attending St Patrick’s School are “members” of the Parents and 

Friends Association. 

The Parents and Friends Association depends on parental involvement and it recognizes that each individual 

has different interests, skills and opportunities to become involved.  However, as the Parents and Friends 

activities are so diverse, it is possible for you to share your time and skills as it best suits you. 

Involvement in the Parents and Friends, on any scale, is satisfying and rewarding for you and your children 

and benefits the entire school community. 

The Parents and Friends meets every month and everyone is welcome. 

 

 



EDUCATION BOARD 

 

The Education Board acts as a forum for discussion on matters concerning education in the 

community.  It brings together, in a spirit of co-operation, Parish Priest, Principal, representatives 

of parents and teachers,  so that responsible, informed advice can be given to the Parish Priest 

and Principal. 

 

The Board’s functions include: 

 

 assisting in the ratification of the school policies in conjunction with the Parish 

Priest, school staff and parents; 

 assisting in the supervision of the school’s financial operation; 

 supporting the parish school in practical ways, such as ensuring that the 

school facilities and equipment are maintained; 

 planning for the future and ensuring that the parish school can accommodate 

future school enrolments; 

 assisting in the selection of a Principal when such an appointment is being 

made and in accordance with diocesan guidelines; 

 working in collaboration with the Parents and Friends 

 developing school/community relationships and encouraging home/school 

interaction. 

 seeking a wider understanding of and support for Catholic primary and 

secondary schools; 

P.O.P.E. Group 

POPE Parents Open Partner's Education 

If you are  interested in contributing your ideas and thoughts around enhancing education for our 
children at St. Patrick’s, then you are encouraged to become active partners in your children’s 
education.  POPE forums are held for those interested parents to come together over a cup of 
coffee or tea. Everyone in our community has something to offer and we value your views.  

 

FETE COMMITTEE 

 

The Fete Committee organises, co-ordinates and runs the Annual Parish Fete.  The Fete is the 

major fundraising event of the Parish and relies upon the support of all the various Parish groups. 

 

 

 



GENERAL INFORMATION 

Term Dates 2019 

Term 1: Wednesday 30th January - Friday 5th April 

   (Staff start Tuesday 29th January) 

  **Easter Friday April 19th (during the holidays) 

Term 2: Tuesday 23rd April - Friday 28th June 

  **Thursday Anzac Day 25th April 

Term 3: Monday 15th July - Friday 20th September 

Term 4: Monday 7th October - Wednesday 18th December.  

School Hours 

  8:50am First bell - children make their way to their classroom 

  8:55am Uninterrupted Literacy Block P-6 commences 

11:00am Playlunch is eaten under supervision 

11:10am Recess 

11:25am Bell - children to move to class line 

11:30am Children move into class 

12:55pm Lunch bell - lunch is eaten under teacher supervision 

  1:05pm Lunchtime 

  1:55pm Bell - children to move to class line 

  2:00pm Children move into class 

  3:30pm Bell for dismissal 

The School Office hours are from 8.30am until 4.00pm during the School Term. 

Late Arrivals 

All children arriving to school after 9.00am are required to complete a ”Late arrival“ notification on the IPAD at the 

office before proceeding to class.  This will be recorded on the official attendance roll. 

Supervision  

Children are supervised on the front playground during recess and lunchtimes, from 8:40 am until 8.50am, and after 

school.  Children finish at 3.30 and should no longer be in the playground unless with parents. 

Care is taken of injuries, and parents are notified if required. 

Children are not to be taken from the playground without advising the teacher on duty and  ‘Student Leave During 

School Hours’ procedure to be followed. 

Parent/Teacher Communication 

This is an essential part of school life.  We encourage you to see your child’s teacher if you have any query or 

question.  You can email the teachers or arrange an appointment. There are two formal interviews held during the 

year and a half year and end of year report. 

Absent/Illness 

When a child is absent a note giving the reason must be given to the class teacher on return.  Please advise the 

school via Flexibuzz “Notification of Absence” form before 9:15 am if your child is to be absent.  Please do not send 

your child to school if he/she is ill.   

Emergency Contacts 

Emergency Contact forms will be distributed at the beginning of the school year.  Please amend any incorrect details 

and return to your child’s teacher.  Emergency contacts must live within reasonable proximity to the school.  Please 

notify the Office of any changes in relevant telephone numbers & email addresses  throughout the year. 

 



Infectious Diseases 

Children must be excluded from school for the following: 

Chicken Pox: until fully recovered or for at least five days after the first eruption occurs 

Conjunctivitis: until discharge from eyes has ceased 

Giardiasis (Diarrhoea): at least 24 hours after diarrhoea ceases 

Impetigo (school sores): until appropriate treatment has commenced.  Sores on exposed surfaces must be 

covered with a watertight dressing 

Measles: until at least four days from the appearance of rash or upon the receipt of a medical certificate of 

recovery from infection  

Mumps: to be excluded for nine days or until swelling goes down (whichever is sooner) 

Pediculosis (head lice): until appropriate treatment has commenced 

Rubella: until fully recovered or at least four days after the onset of rash 

Notices 

A weekly newsletter - "The Shamrock”  will be uploaded to FLEXIBUZZ.  Alternatively you can pick up a hard 

copy  from the office foyer or go online to http.//stpatshamrock.blogspot.com.au 

Immunization Policy 

Children entering St Patrick’s at Prep must have completed an immunization form before commencing school.  

This is available from your local council.  This form indicates whether or not the child has received the 

appropriate immunization given to pre-schoolers.  Information can be obtained from the Health Department. 

 

Student Leave During School Hours 

Parents/Guardians who arrange to take students for appointments, or who collect them from school must first 

report to the Office.  A “Sign out”  must be completed on the Ipad and the office staff will arrange for the student 

to come to reception to meet you.  

School Fees 

Currently school fees for 2018 are as follows: 

 Family fee         2466.00  

 Capital levy               300.00 

 School Maintenance Levy 7      75.00        

Additional costs: 

 Curriculum levy   $360.00 per child (up to a max. 3 children, ) 

 Years 5 & 6  

 Interschool sport levy $150.00  

 Camp $600.00   

 Confirmation levy $25.00 

 Year 3 

 Sacrament Levy for Yr 3 is $50  

Working bee levy $150 (refundable if you attend one working bee)  

                                       

Money 

Any money sent to school for any activity, must be in an envelope, with the child’s name and grade clearly 

marked and the reason for the money clearly marked.  Please send to the child's teacher. 

 

 



Before and After School Care 

Camp Australia (www.campaustralia.com.au) is responsible for our before and after school care 

program. The before care program runs from 7am until 8.40am.  Aftercare goes from 3.30pm until 

6.00 pm. There is a holiday program offered at St Patrick’s.   

Notification of Change of Address 

Please notify the Office of any change of address, telephone number, email address, work 

contacts or emergency numbers. 

Labels 

Please label clearly all possessions your child will bring to school - coats, jumpers, shoes, hats, 

lunch boxes … etc.  Be sure to check this regularly. 

Lost Property 

All clothes should be marked clearly with the child’s name.  Lost property is kept in the Foyer near 

the stairs and at regular intervals is sent to St Vincent de Paul. 

Safety 

Two school crossings (in Dalny Road and Murrumbeena Road) are for use by the children.  

Children must obey the supervisors for their own safety.  Bike helmets are compulsory and should 

be worn every time a child rides to and from school.  Bikes, scooters and helmets are locked in the 

bike shed  which is only open at the beginning and end of the school day. It is important that 

children walk their bikes and scooters through the playground to avoid accidents. 

Secondary School 

Parents who wish to enrol their child at a Catholic Secondary School will be notified when the time 

comes around - normally February. 

The Regional Colleges for St Patrick’s are:- 

 Sacred Heart Regional Girls’ College  -  Oakleigh 

 Our Lady of the Sacred Heart  -  Bentleigh 

 Star of the Sea Girls’ College            -  Gardenvale 

 St James Regional Boys’ College        -  East Bentleigh 

 Salesian Boys’ College    - Chadstone 

An unofficial feeder Catholic Secondary School is:- 

 De La Salle Boys’ College    -  Malvern 

 Enrolment Forms for Directorate of School Education Secondary Schools are distributed 

through the school. 

 

 

 

 

 



TEACHING & LEARNING OVERVIEW AT ST PATRICK’S 

AREAS OF LEARNING:  PREP - 6 

RELIGIOUS EDUCATION 

ENGLISH   

MATHEMATICS 

SCIENCE 

LANGUAGES 

INTERPERSONAL DEVELOPMENT 

HEALTH AND PHYSICAL EDUCATION 

TECNOLOGIES 

THE ARTS 

HUMANITIES (ECONOMICS, & BUSINESS, GEOGRAPHY, HISTORY, 

CIVICS & CITIZENSHIP) 

 

Religious Education 

 St. Patrick’s school uses the Melbourne Archdiocese approved “To Know, Worship and Love” texts in 

conjunction with the Horizons of Hope Teaching Framework. 

 Our program aims to lead the child to faith in God through a personal growing relationship with Jesus 

Christ and an openness to the Holy Spirit within the context of Catholic tradition.  The program takes account 

of the different age levels and stages of development of the children.  We begin with the life and situation and 

the present experience of the children, where we believe God speaks to them now, and lead them through 

stages of reflection and insight to a greater knowledge and love of 

God. 

 The children participate in - 

  formal class lessons 

  non-Liturgical Prayer 

  liturgical Prayer 

  sacraments of   Reconciliation   

              Communion    

               Confirmation   

  level masses 

  family masses 

  special feast day masses 

 

 

 



English  

 Language is central to learning.  The English Curriculum is organized into three main sections:  r e a d i n g 

and viewing, writing, speaking and listening. 

 

Our English Curriculum  aims to develop in our students: 

 the ability to speak, listen, read, view and write with enjoyment, purpose, effect and confidence in a 

wide range of contexts 

 a knowledge of the ways in which language varies according to  context, purpose, audience and 

content, and the capacity to apply this knowledge 

 a knowledge of the linguistic patterns used to construct different texts, and the capacity to apply this 

knowledge, especially in writing 

 a broad knowledge of a range of texts and a capacity to relate this to aspects of contemporary 

society and personal experience 

 the capacity to discuss and analyse texts and language critically 

 a knowledge of the ways textual interpretation and understanding may vary according to cultural, 

social and personal differences, and the capacity to develop reasoned arguments about 

interpretation and meaning. 

 

Parents wishing to help in the classroom must undertake the "Parents as Helpers" program and have a current 

‘Working With Children’ check.  A public speaking course is held for our year 5/6 students every second year. 

 

Mathematics 

 Mathematics has application in all human activities, crossing cultural and linguistic boundaries to provide 

a universal way of solving problems in areas such as science, engineering, technology, art, crafts and many 

everyday activities. 

Through learning mathematics at St Patrick’s children will: 

 acquire Mathematical skills and knowledge so that they can deal confidently and competently with 

daily life 

 develop knowledge and skills in using Mathematics for employment, further study and interest 

 be able to interpret and communicate quantitative and logical ideas accurately  

 recognize the fundamental importance of Mathematics to the functioning of society today 

 understand and appreciate the nature of mathematical thinking, the processes by which Mathematics 

changes and its cultural role 

* understand the dynamic role of Mathematics in social and technological change 

The Mathematics program is based on the Victorian Curriculum. 

 

LANGUAGES 

 The purpose of our Italian program at St Patrick’s is to increase awareness of the multilingual and 

multicultural nature of Australian society, and to acquire cognitive, affective and socio-cultural skills that may be 

transferable to other areas of learning.  Italian classes operate on a weekly basis for students from years 1 –6. 

 



Science 

Science and its applications are part of everyday life.  Science at St Patrick’s develops students’ abilities to ask 

questions and find answers about the natural and physical world.  Our program provides insights into the way 

science is applied and how scientists work in the community. 

Health and Physical Education 

Studies in the Health and Physical Education area promote understanding of physical activity and movement, 

food and nutrition, health, safety, human development and human relations.  Knowledge and skills in this area 

are developed through play, games, sport, dance, swimming and outdoor activities. 

 

Year 5 and 6 children are involved in an Inter School Sport competition during terms 2 and 3.  They are also 

involved in  lifesaving/CPR programs and sailing. 

Our P-6 annual school sports will be held at Duncan Mackinnon Athletics Track. 

Year 4,5 & 6 children are involved in district swimming, athletics and cross country . 

Children from Preps to Year 4 are involved in a 9 day intensive swimming program.  

 All students receive a weekly PE lesson from our PE specialist  teacher.   

 

Digital Technology 

Technology is a term that refers to the equipment and processes people use to enhance, maintain, manipulate 

and modify the environment of knowledge, skills, equipment, materials and information to create useful 

products. 

At St Patrick’s this involves:   

 Computer Education.  

  Investigating, designing, understanding technology 

 Use of the automated library  system 

 Weekly specialists class with ICT leader to further ICT skills and applications 

 Chromebooks, Ipads, interactive technology throughout the school 

 

 



The Arts 

 

At St Patrick’s, dance, drama, media arts, music and visual arts are the various elements of our Arts Program.  

There is a whole school concert every alternate year with the next one being in 2018. 

Children participate in a formal Visual Arts lesson once a week with our Art Specialist in a dedicated art room.  

Activities include painting, drawing, construction, modelling, textiles and print making, and one semester of 

music classes with our music specialist. 

The children are able to learn keyboarding and guitar skills by way of a private arrangement with Music 

Melodies.   

 

 

 

Library 

 

The Library program at St Patrick’s is designed to serve a dual purpose. 

 *The first is to organize the school resources, to provide convenient access for both     

students and teachers. 

 *The second is, through Library lessons, to teach literature and library skills. 

 All classes have a Library lesson once a week. Both literature, in the form of stories, book introduction, serial 

reading and library skills are covered during these lessons. 

 

 

Excursions and Incursions 

 

The Excursion and Incursion program aims to provide pupils with a well considered ‘diet’ of experiences, integral 

to the total school program, extending and enriching the program so that school life will be more stimulating, 

rewarding and enjoyable for all children. 



Assessment & Reporting 

 

 

The process of assessment at St Patrick’s is vital.  For effective teaching and learning to occur, it 

is imperative for teachers to know their children well.  For learning experiences to be purposeful, 

relevant, interesting and challenging for all interests and ability levels with the group, a sound 

knowledge of each child’s stage of development in various areas is essential.   

 

It is therefore the teachers’ responsibility to collect information that will assist in setting realistic 

and achievable goals. 

 

At St Patrick’s assessment techniques include: 

 observation 

 questioning 

 work samples 

 anecdotal records 

 checklists 

 self assessment 

 task evaluation 

 discussions 

 presentations 

 interviews 

 program support group meetings (PSG’s) 

 

Additional interviews are conducted through the year at the request of either classroom teachers 

or parents. 

 

Parent Teacher Interviews will be held in First Term and at the end of Second Term. 

 

A semester one report is sent home in June.   

A semester two report is sent home in December. 

Program Support Group meetings are held once a term for some students.  These PSG’s form 

the basis for interaction between teachers, learning support officers, parents and occasionally, 

CEO personnel and educational/medical specialists. Individual educational learning plans are 

formulated at these meetings. 

 



EARLY CHILDHOOD DEVELOPMENT 

Social Development 

School is a place where people of varying ages work and play together.  When young children have had 

opportunities to mix with children and adults other than their parents, they learn skills that help them cope with the 

social aspects of school. 

 

Learning how to relate to adults 

Children learn how to relate to adults by interacting with them, when they play at their friends’ homes, they are 

minded by someone other than their parents, play at home with friends, go on outings with other people, learn to 

ask for things at shops, go to playgroups, etc. They are learning social skills.  When a child can listen to the 

teacher and others, carry out instructions and make known his/her needs, adapting to the school situation 

becomes easier. 

 

Learning how to relate to other children 

Children learn to relate to other children when they have the opportunity to play together.   

 

Sharing, taking turns and cooperating 

Children participate in a variety of activities with other children and this means they will need to take turns, share 

materials and cooperate.  They need the same skills in the playground, when the adult supervision is more 

remote. 

 

Emotional Development 

 

Separation 

It helps if a child can separate easily from the parent.  When the parent tells the child that he/she (the parent) is 

going to leave but will be back, then keeps the promise, the child learns to accept separation. 

 

It helps the child if the parent points out the enjoyable things the child will learn at school.  “You will have other 

children to play with.  You will be able to  share lots of books with others.  You will paint pictures, play games, 

learn to read and hear stories.” 

Be cheerful and encouraging.  A child who enjoys school should not be made to feel guilty by a parent asking, 

“Did you miss me?” 

 

Self Control 

Once at school your child will be learning to work with others.  It is expected that your child will develop 

appropriate levels of self control. 

 



Self control can be developed at home by: 

 

 a parent not giving in to temper tantrums 

 expecting a child to wait until the parent is able to attend to his/her needs 

 by expecting behaviour appropriate to each situation 

 

Confidence 

A confident child sees himself/herself as generally being successful.  He/she will be better prepared to meet 

the new challenge of school than the child who is lacking in confidence.  Each time a parent praises a child, 

the child is given a sense of his/her own ability to do  things.  When the parent encourages a child to tackle 

tasks of increasing difficulty and praises each attempt, the child’s confidence increases. 

 

Responsibility 

A sense of responsibility is developed when parents encourage children to keep their own rooms tidy and put 

their toys away.  At first the parents need to  help tidy up but generally more and more can be left for the  child 

to do.  Children are expected to accept responsibility to clean up after themselves, for keeping their classroom 

tidy and for taking care of their belongings. 

 

Independence 

Children are encouraged to gradually assume a greater responsibility for their behaviour and their learning.  

Experiences are provided to allow the child to take risks and attempt new situations.  It is important to praise 

these attempts in order to develop the confidence to become more self reliant. 

 

Literacy Skills 

Literacy, the ability to read and write, is an important skill and one which is needed throughout our whole life.  

Some ideas to help develop your child’s literacy skills: 

 

 talk to your child 

 draw your child’s attention to signs, advertisements and writing on packets 

 read to your child  - DAILY 

 make sure your child sees you reading a variety of materials 

 involve your child in writing activities, e.g. writing letters and cards, shopping lists, etc 

 take your child to visit and borrow books from the local library 

 develop a love of books 

 



Numeracy Skills 

 

Numeracy skills are also vital in everyday life.  These skills are used several times per day in our 

living, e.g. shopping, keeping appointments, working out distances, cooking, etc. 

 

Some ideas to develop your child’s numeracy skills: 

 

 help the child to count objects such as plates on the table, buttons on a cardigan, and so on. 

 talk to the child about time, e.g. “five minutes till bedtime”, “four sleeps till grandmother comes”. 

 involve your child in shopping activities 

 talk to the child as he/she uses construction toys, e.g. “Can you make it bigger?” 

 let the child play with water or sand, etc to learn how much will fit into different containers 

 cook with your child, e.g. let your child work out what a full/half a cup is. 

 

 

 

 

 

 



 

PREPARING FOR SCHOOL 
 

Progress from home or preschool to school, is among the first and most dramatic of social 

transitions made by young children. 

 

Parents and others who are aware of the demands which are likely to be placed on these young 

children, can do much to support them and ease this transition. 

 

There are many ways that parents can prepare their children for school and help make the 

transition as successful as possible.  For example: 

 

 Preschool is the ideal way to prepare your child for school, but, where preschool has not been 

practical, creche, playgroups, or playing with other children, can provide opportunities for 

children to learn the art of socialising and independent behaviour. 

 

 Talk to your child about what they can expect, but don’t go to extremes by giving your child 

unrealistic or false ideas about school.  Some children will wonder “Is that all there is?”  if their 

expectations have been built up too much.  Others may regard school with a degree of 

apprehension. 

 

 

  

 

 

 

 

 

 

 

 

 

 



 

MAKING SCHOOL LIFE EASIER 
 Your attitude to your child’s first few days at school is most important.  Be positive and convey to your 

child that school is a happy place. 

 Send your child to school ON TIME each day.  It is suggested that you arrive 5 minutes before the bell. 

 Try to set aside a special time each day to listen to what your child wants to tell you and encourage him/

her to communicate with you. 

 Be interested in the work he/she brings home from school.  Let him/her tell you about his/her work and 

display it in a special place. 

 Each child’s development at school will be at a different rate.   Please respect your child’s individuality 

and do not compare him/her with other children. 

 Make yourself known to your child’s teacher.  Discuss expectations and ensure that you both have the 

same ground rules for your child.  School should not be a separate part of a child’s life, but a complement 

to home life. 

 Encourage your child to speak politely, listen carefully, and to obey promptly. 

 Label EVERYTHING he/she brings to school. 

 Buy clothing that is easy to manage - velcro is easier than laces:  zips are easier than buttons. 

 Provide your child with a rich background of nursery rhymes, stories and songs.  Read them to him/her, 

look at the pictures and talk about them. 

 Let your child see you write, e.g. letters, shopping lists, etc.  Encourage him/her to write also by providing 

him/her with paper or pencils. 

 Play games with your child.  Games like “Snakes & Ladders”, “Ludo”, “Monopoly” and simple card games 

are excellent means of helping your child understand number concepts and number patterns. 

 On weekend trips encourage him/her to take things back for the classroom. 

 Impress upon your child the need to use school crossings where these are provided. 

 

As the time draws near there are a number of things that a parent can do to help the child settle in more 

easily.  These can include: 

 Taking him/her to a friend’s or relative’s home to stay for a while so that he/she will accept the fact that 

he/she cannot always be with his/her parents. 

 Walking with your child to school so that he/she knows the way even if you plan to drive. 

 Pointing out the different playground areas. (Prep children will have designated playground areas in 

February) 

 Labelling the child’s clothing, lunch box and possessions and show him/her what you have done. 

 Talking about how long the school day will be in a way that the child will understand - “It’s as long as 

Kinder, then you’ll have lunch and perhaps some stories and then I’ll come and get you.” 

  Talking about the difference between playtime and lunchtime.  Show him/her what food   

      you have packed each morning. (brain food—cut fruit/vegetable ; snack and lunch.) 

 Making sure your child knows where you will be meeting him/her each day. 

 Encouraging him/her to play with other children. 

 Reading to him/her every day, ten to fifteen minutes is all it takes.  

 Helping your child become aware of colours. 

 Birthday Parties.  The issuing of birthday invitations can cause “heartache” for those who missed out, 

hence we request that invitations are given to the classroom teacher. 



PARENTS 
 

As a parent, you may have mixed feelings about your child starting school.  Until now you have 

probably spent a great deal of time with the child and now he/she doesn’t need you so much.  No 

longer will you be the main source of wisdom in your child’s life.  Most parents accept the teacher’s 

growing influence as part of the long process of helping their child move from dependence to 

independence. 

 

It is good to talk to other parents about their feelings and experiences too, and of course, take every 

opportunity to talk to the classroom teacher after school to talk about the day’s activities. 

 

Most importantly of all, enjoy your child’s years at school just as he/she will enjoy it.  If you spent a 

considerable time with your child in the past, you may even find time for some new activities 

yourself. 

AND TEACHERS....... 
 

Your child’s teacher is specially trained to teach primary aged students.  He/she has many years 

experience and has kept abreast of current educational practices. 

 

We encourage parents to get to know their child’s teacher.  Many things have changed in schools 

since you have attended them as pupils, so don’t be afraid to ask questions.   All teachers are only 

too willing to spend time discussing your child’s progress, classroom programs and routines. 

 

Don’t interrupt classes to talk to the teacher, however.   It is better to make an appointment, at a 

mutually convenient time, to give you both adequate time to discuss things. 

 

If parents need to collect their children from school earlier than 3:30pm, they should go to the Office 

first. 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

THE FIRST DAY 

COMMENCEMENT DATES 

Prep children will begin school on  

Thursday 31st January 2019. 

All other students begin Wednesday 30th January 2019. 
 

 The school will advise you of your child’s class group and teacher by mail in December.   

 Please bring your child to the classroom just prior to the designated starting time. (8.50) 

 When  you and your child have greeted the teacher, say goodbye brightly and then go.  If you 

feel like crying, wait until you’re in the car.  If you linger over the goodbye and appear hesitant, 

your anxiety will spread to your child. 

 Please join us for a morning tea in the Hall after you have farewelled your child. 

 If your child starts crying, take your cue from the teacher.  Repeat your farewell greeting, and 

then leave.  The teacher will comfort your child and have him/her settled within minutes. 

 From the commencement of the school year, all children will be dismissed at 3:30pm.   Preps will 

attend on one Wednesday for testing and will not attend school on the other Wednesdays in 

February.  You will be notified of which Wednesday and the allocated time for your child.  Test-

ing will be for approximately 30 minutes and you will be required to drop off and collect your child 

from school. For the first week only, please come into the room to collect your child.  After the 

first week, the teacher will walk all children into the playground and stay with them until you       

arrive. 

 Make sure your child knows exactly where you will be picking him/her up from each day.    

 Please don’t wait in corridors.  Due to Occupational Health and Safety rules, clear access is re-

quired in case of emergencies. 

 

A couple of don’ts: 

 Don’t expect your child to necessarily run beaming into your arms and tell you all about their first 

wonderful day.  If you ask your child what he/she did they will probably say  “Nothing ...”  Your 

child may be hot, tired and irritable.   Allow them time to relax.  It may take the first term and the 

Easter break for them to adjust to the pace of school life. 

 If your child complains that they have no one to play with or that the teacher isn’t nice, try not to 

panic.  When a Prep child claims they don’t have a friend, it probably means that one day in the 

playground they looked around for 60 seconds and couldn’t find anyone to play with.  

 



SCHOOL  UNIFORM 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Summer 

St Patrick's blue & white checked summer dress  

Navy blue gabardine shorts and sky blue short sleeved shirt  

Navy  woollen jumper 

School hat  

Black Shoes 

Socks – anklet, white 

 

 

Winter 

(Prep – Yr 3) 

Navy & Blue checked tunic with sky blue long sleeved Peter Pan collar shirt 

or Navy gabardine pants and sky blue long sleeved polo shirt  

(Yr 3 – 6)  

Navy & Blue checked skirt with long sleeved sky blue Peter Pan collar shirt 

or Navy gabardine pants and sky blue long sleeved polo shirt  

 

Navy woollen jumper 

Socks (knee high) – navy OR navy tights 

Black Shoes 

 

Sport 

Navy & pale blue micromesh polo t-shirt with logo 

Navy Micromesh short (or skort ) with logo  

Navy Bomber jacket with logo (optional) 

Navy Sports Track Pant (Nylon) 

Runners 

Socks - white 

 

 

Miscellaneous 

Navy school backpack  

Library bag  

Art Smock 



SCHOOL  UNIFORM 
Correct school uniform must be worn on all school days.  If your child is not in school uniform for a 

particular reason, a letter of explanation must be sent to school. 

The wearing of school hats is compulsory from the start of the school year until the end of Term 1 and 

then from the start of Term 4 to the end of the school year.  St Patrick's enforces "no hat no play" 

policy. 

We are presently in a transition uniform period for our new sports uniform.  This will be compulsory for  

all students by 2018. New families are requested to only purchase the new  uniform. 

No responsibility can be taken by the school for lost clothing.  All items of clothing should be clearly 

marked. 

Uniform Suppliers: Primary Schoolwear Pty Ltd – 1/596 North Road ORMOND. 

Online ordering from www.psw.com.au.  Our Parents & Friends also run a second hand uniform shop 

on Friday afternoons from 3.10—3.30.pm. 

 

 

 

 

 

 



 

ST PATRICK’S COLLECTION NOTICE 
 

 

 

 

 

 

1. The School collects personal information, including sensitive information about pupils and parents or guardians 
before and during the course of a pupil's enrolment at the School.  This may be in writing or in the course of     
conversations.  The primary purpose of collecting this information is to enable the School to provide schooling to 
the pupil and to enable them to take part in all the activities of the School. 

2. Some of the information we collect is to satisfy the School's legal obligations, particularly to enable the School 
to discharge its duty of care.  

3. Laws governing or relating to the operation of a school require certain information to be collected and dis-
closed.  These include relevant Education Acts, Public Health and Child Protection laws.  

4. Health information about pupils is sensitive information within the terms of the Australian Privacy Principles un-
der the Privacy Act.  We may ask you to provide medical reports about pupils from time to time.  

5. The School from time to time discloses personal and sensitive information to others for administrative and edu-
cational purposes, including facilitating the transfer of a pupil to another school.  This includes to other schools, 
government departments, Catholic Education Office, the Catholic Education Commission, the School's local dio-
cese and the parish, Schools within other Dioceses/other Dioceses, medical practitioners, and people providing 
services to the School, including specialist visiting teachers, sports coaches, volunteers and counsellors.  

6. Personal information collected from pupils is regularly disclosed to their parents or guardians. 

7. The School currently stores personal information in the “cloud” which is situated in Australia but may also store 
personal information in a 'cloud' which resides on servers situated outside Australia. 

8. The School's Privacy Policy sets out how parents or pupils may seek access to personal information collected 
about them.  However, there will be occasions when access is denied.  Such occasions would include where ac-
cess would have an unreasonable impact on the privacy of others, where access may result in a breach of the 
School's duty of care to the pupil, or where pupils have provided information in confidence.  

9. The School Privacy Policy also sets out how you may complain about a breach of privacy and how the School 
will deal with such a complaint. 

10. As you may know the School from time to time engages in fundraising activities.  Information received from 
you may be used to make an appeal to you.  It may also be disclosed to organisations that assist in the School's 
fundraising activities solely for that purpose.  We will not disclose your personal information to third parties for 
their own marketing purposes without your consent.  

11. On occasions information such as academic and sporting achievements, pupil activities and similar news is 
published in School newsletters and magazines and on our website.  Photographs of pupil activities such as 
sporting events, school camps and school excursions may be taken for publication in School newsletters and 
magazines and on our intranet.  The School will obtain separate permissions from the pupils' parent or guardian 
prior to publication if we would like to include photographs or other identifying material in promotional material for 
the school or otherwise make it available to the public such as on the internet.  

12. We will seek permission to include pupils' and pupils' parents' contact details in a class list and School        
directory. 

13. If you provide the School with the personal information of others, such as doctors or emergency contacts, we 

encourage you to inform them that you are disclosing that information to the School and why, that they can access 

that information if they wish and that the School does not usually disclose this information to third parties.  

 



Introduction  
At St. Patrick’s we are committed to nurturing respectful relationships and active partnerships within 
our school community. We believe that our students’ learning journeys are enriched through positive 
and reciprocal home and school relationships. Parents play a formative role in the development of 
their child’s values. Parents also act as one of the most influential role models in their child’s life. We 
therefore seek your support in promoting and upholding the core values of the school community 
and its culture of respectful relationships.  
 
This Code of Conduct is intended to guide you in your dealings with staff, other parents, students and 
the wider school community. It articulates the school’s key expectations of both staff and parents 
with regard to respectful relationships and behaviours. It also specifies the school’s position with re-
gard to unacceptable behaviours that breach our culture of respect.  
This Code of Conduct is to be read in conjunction with the school’s:  

Pastoral Care and Behaviour Management policy 

Student Wellbeing Policy 
Vision Statement 

These policies can be viewed on our school website.   
 
Procedures 
It is appropriate in times of conflict that correct procedures be followed to allow all parties to be 
heard and for harmonious solutions to be reached. If the conflict centres around a classroom issue, 
the first approach should always be made with the classroom teacher. If a resolution is not reached 
then it is appropriate to involve the School Principal/Deputy Principal with the aim of him/her as-
sisting with such a result. Should the issue result from a situation outside of the classroom environ-
ment then it is appropriate to discuss this with the classroom teacher/School Principal/Deputy Princi-
pal. If parents remain dissatisfied with the result then the matter can be referred to the Parish Priest 
or the Southern Regional Manager of the Catholic Education Office.    
 

Our Culture of Respectful Relationships  
Amongst students, staff and parents we expect the following:  

A respect for the innate dignity and worth of every person  

An ability to understand the situation of others  

A co-operative attitude in working with others  

Open, positive and honest communication  

The ability to work respectfully with other people  

Trusting relationships  

Responsible actions.  
 
In promoting and upholding this culture, we expect that parents will:  

Support the school’s Catholic ethos, traditions and practices  
Support the school in its efforts to maintain a positive teaching and learning environment  

 Understand the importance of healthy parent/teacher/child relationships and strive to build these         
relationships  

CODE OF CONDUCT 



In promoting and upholding this culture, we expect that staff will:  
Communicate with you regularly regarding your child’s learning, development and wellbeing  

Provide opportunities for involvement in your child’s learning  

Maintain confidentiality over sensitive issues  
Relate with and respond to you in a respectful and professional manner  

Ensure a timely response to any concerns raised by you.  
 

Raising Concerns and Resolving Conflict  
In raising concerns on behalf of your child, or making a complaint about the school’s practices or treatment 
of your child, we expect that you will:  

Listen to your child, but remember that a different ‘reality’ may possibly exist elsewhere  

Communicate any concerns to your child’s teacher in a constructive manner  

For communication with staff members make an appointment at a mutually convenient time  

Observe the correct procedures to resolve a grievance or conflict  

Under no circumstances is a parent or guardian to approach another child whilst they are in the care of 
the school (including coming to and from school) to discuss or chastise them because of their actions 
towards their own child. Such an approach to the child may be seen to be an assault on the child and 
may have legal consequences. Instead, refer the matter directly to your child’s teacher for follow-up 
and investigation by the school.  

In responding to your concerns or a complaint, we expect that staff will:  
Observe confidentiality and a respect for sensitive issues  

Ensure your views and opinions are heard and understood  

Communicate and respond in ways that are constructive, fair and respectful  

Ensure a timely response to your concerns/complaint  

Strive for resolutions and outcomes that are satisfactory to all parties.  
 

Staff Safety and Wellbeing  
The school places high value and priority on maintaining a safe and respectful working environment for our 
staff. We regard certain behaviours as harmful and unacceptable insofar as they compromise the safety and 
professional wellbeing of our staff. These behaviours include, but are not limited to:  

Shouting or swearing, either in person or on the telephone  

Physical or verbal intimidation  

Aggressive hand gestures  

Writing rude, defamatory, aggressive or abusive comments to/about a staff member (emails/social me-
dia)  

Racist or sexist comments  

Damage or violation of possessions/property.  
 
When a parent behaves in such unacceptable ways, the principal or a senior staff member will seek to re-
solve the situation and repair relationships through discussion or mediation.  
 
Where a parent’s behaviour is deemed to cause ongoing harm, distress or danger to a person or people, we 
may exercise our legal right to impose a temporary or permanent ban from the parent entering the school 
premises. In an extreme act of violence, that causes physical harm to a person or group of people and his/her 
property, the matter may be reported to police for investigation.  
 
Refusal to act in a way which is conducive to continuing positive relations and in contravention to this Code 
of Conduct could result in the need for parents to reconsider the suitability of their child’s placement at   St. 
Patrick’s.  
 
 



St Patrick’s Primary School 

 

Privacy Policy 

This Privacy Policy sets out how the School manages personal information provided to or collected by it.  

The School is bound by the Australian Privacy Principles contained in the Commonwealth Privacy Act. In relation to 

health records, the School is also bound by the Health Records Act 2001 (Vic.).   

The School may, from time to time, review and update this Privacy Policy to take account of new laws and technology, 

changes to the School’s operations and practices and to make sure it remains appropriate to the changing school envi-

ronment.  

What kinds of personal information does the School collect and how does the 

School collect it?  

The type of information the School collects and holds includes (but is not limited to) personal information, including 

health and other sensitive information, about:  

 pupils and parents and/or guardians ('Parents') before, during and after the course of 
a pupil's enrolment at the School;  

 job applicants, staff members, volunteers and contractors; and  

 other people who come into contact with the School.  

Personal Information you provide: The School will generally collect personal information held about an individual by 

way of forms filled out by Parents or pupils, face-to-face meetings and interviews, emails and telephone calls. On occa-

sions people other than Parents and pupils provide personal information.  

Personal Information provided by other people: In some circumstances the School may be provided with personal 

information about an individual from a third party, for example a report provided by a medical professional or a refer-

ence from another school. 

Exception in relation to employee records: Under the Privacy Act and the Health Records Act 2001 (Vic.), the Aus-

tralian Privacy Principles and Health Privacy Principles do not apply to an employee record.  As a result, this Privacy 

Policy does not apply to the School's treatment of an employee record, where the treatment is directly related to a cur-

rent or former employment relationship between the School and employee. 

How will the School use the personal information you provide?  

The School will use personal information it collects from you for the primary purpose of collection, and for such other 

secondary purposes that are related to the primary purpose of collection and reasonably expected by you, or to which 

you have consented.  



Pupils and Parents:  In relation to personal information of pupils and Parents, the School's primary purpose of collec-

tion is to enable the School to provide schooling for the pupil.  This includes satisfying the needs of Parents, the needs 

of the pupil and the needs of the School throughout the whole period the pupil is enrolled at the School.   

The purposes for which the School uses personal information of pupils and Parents include:  

 to keep Parents informed about matters related to their child's schooling, through cor-
respondence, newsletters and magazines;  

 day-to-day administration of the School; 

 looking after pupils' educational, social and medical wellbeing;  

 seeking donations and marketing for the School; and 

 to satisfy the School's legal obligations and allow the School to discharge its duty of 
care.  

In some cases where the School requests personal information about a pupil or Parent, if the information requested is 

not provided, the School may not be able to enrol or continue the enrolment of the pupil or permit the pupil to take part in 

a particular activity. 

Job applicants, staff members and contractors:  In relation to personal information of job applicants, staff members 

and contractors, the School's primary purpose of collection is to assess and (if successful) to engage the applicant, staff 

member or contractor, as the case may be.  

The purposes for which the School uses personal information of job applicants, staff members and contractors include:  

 in administering the individual's employment or contract, as the case may be;  

 for insurance purposes;  

 seeking donations and marketing for the School; and 

 to satisfy the School's legal obligations, for example, in relation to child protection leg-
islation.  

Volunteers: The School also obtains personal information about volunteers who assist the School in its functions or 

conduct associated activities, to enable the School and the volunteers to work together.  

Marketing and fundraising:  The School treats marketing and seeking donations for the future growth and develop-

ment of the School as an important part of ensuring that the School continues to provide a quality learning environment 

in which both pupils and staff thrive.  Personal information held by the School may be disclosed to organisations that 

assist in the School's fundraising, for example, the School's Foundation or  on occasions, external fundraising organisa-

tions.  

Parents, staff, contractors and other members of the wider School community may from time to time receive fundraising 

information.  School publications, like newsletters and magazines, which include personal information, may be used for 

marketing purposes.  

 



Who might the School disclose personal information to and store your 

information with?  

The School may disclose personal information, including sensitive information, held about an individual to:  

 another school;  

 government departments;  

 medical practitioners;  

 people providing services to the School, including specialist visiting teachers, 
counsellors and sports coaches; 

 recipients of School publications, such as newsletters and magazines; 

 Parents;  

 anyone you authorise the School to disclose information to; and 

 anyone to whom we are required to disclose the information to by law.  

Sending and storing information overseas: The School may disclose personal information about an individ-

ual to overseas recipients, for instance, to facilitate a school exchange.  However, the School will not send 

personal information about an individual outside Australia without:  

 obtaining the consent of the individual (in some cases this consent will be im-
plied); or  

 otherwise complying with the Australian Privacy Principles or other applicable 
privacy legislation.   

The School may also store personal information in the 'cloud' which may mean that it resides on servers which 

are situated outside Australia.** 

How does the School treat sensitive information?  

In referring to 'sensitive information', the School means: information relating to a person's racial or ethnic 

origin, political opinions, religion, trade union or other professional or trade association membership, philo-

sophical beliefs, sexual orientation or practices or criminal record, that is also personal information; health 

information and biometric information about an individual.   

Sensitive information will be used and disclosed only for the purpose for which it was provided or a directly 

related secondary purpose, unless you agree otherwise, or the use or disclosure of the sensitive information is 

allowed by law.  

Management and security of personal information  

The School's staff are required to respect the confidentiality of pupils' and Parents' personal information and 

the privacy of individuals.  



The School has in place steps to protect the personal information the School holds from misuse, interference and loss, 

unauthorised access, modification or disclosure by use of various methods including locked storage of paper records 

and password access rights to computerised records.  

Access and correction of personal information 

Under the Commonwealth Privacy Act and the Health Records Act 2001 (Vic.), an individual has the right to obtain ac-

cess to any personal information which the School holds about them and to advise the School of any perceived inaccu-

racy.  Pupils will generally be able to access and update their personal information through their Parents, but older pu-

pils may seek access and correction themselves.  

There are some exceptions to these rights set out in the applicable legislation. 

To make a request to access or update any personal information the School holds about you or your child, please con-

tact the School Principal in writing.  The School may require you to verify your identity and specify what information you 

require.  The School may charge a fee to cover the cost of verifying your application and locating, retrieving, reviewing 

and copying any material requested.  If the information sought is extensive, the School will advise the likely cost in ad-

vance. If we cannot provide you with access to that information, we will provide you with written notice explaining the 

reasons for refusal. 

Consent and rights of access to the personal information of pupils  

The School respects every Parent's right to make decisions concerning their child's education.  

Generally, the School will refer any requests for consent and notices in relation to the personal information of a pupil to 

the pupil's Parents.  The School will treat consent given by Parents as consent given on behalf of the pupil, and notice 

to Parents will act as notice given to the pupil.  

As mentioned above, parents may seek access to personal information held by the School about them or their child by 

contacting the school principal. However, there will be occasions when access is denied.  Such occasions would in-

clude where release of the information would have an unreasonable impact on the privacy of others, or where the re-

lease may result in a breach of the School's duty of care to the pupil.  

The School may, at its discretion, on the request of a pupil grant that pupil access to information held by the School 

about them, or allow a pupil to give or withhold consent to the use of their personal information, independently of their 

Parents.  This would normally be done only when the maturity of the pupil and/or the pupil's personal circumstances so 

warranted. 

Enquiries and complaints 

If you would like further information about the way the School manages the personal information it holds, or wish to 

complain that you believe that the School has breached the Australian Privacy Principles please contact the School 

Principal. The School will investigate any complaint and will notify you of the making of a decision in relation to your 

complaint as soon as is practicable after it has been made. 

 



IN SUMMARY 
 

 

We offer … 

 a Catholic Education centred on Gospel Values 

 a broad balanced curriculum 

 the best of current thinking and practice 

 a friendly, welcoming atmosphere, where children, parents 

and teachers work in partnership 

 

 a family environment based on the 3 R’s—responsibility, 

respect and resilience. 

 

We expect … 

 

 a partnership 

 your interest 

 your involvement 

 support of Parents’ & Friends functions 

 support of Religious Education program 

 support of parish life 


